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OBJECTIVE
Safeguarding children - the action we take to promote the welfare of children and protect them from
harm - is everyone’s responsibility. Everyone who comes into contact with children and families has a
role to play. All staff are alert to the signs of abuse and neglect and follow our procedures to ensure
that children receive appropriate care, protection, and justice.
The procedures contained in this policy apply to all school staff and any community members working
with CSB children. The policy applies to all students within CSB including Nursery, Kindergarten, Lower
School, Middle School, and High School.

Related Policies
This policy should be read in conjunction with the following other policies:
1. School Personnel Code of Conduct
2. Whistleblowing Policy
3. Behaviour Policy
4. Child Gone Missing On and Off Site Policy
5. PSHCEE Policy
6. Safer Recruitment Procedures
7. Anti-Bullying Policy
8. E-Safety Policy
9. Risk Assessment and Management Policy
10. Health & Safety Policy

Our aims are that:


the welfare of the child is paramount;
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safer children make more successful learners;



all children, regardless of age, gender, ability, culture, race, language, religion, or sexual or gender
identity, have equal rights to protection;



all staff have an equal responsibility to act on any suspicion or disclosure that may suggest a child
is at risk of harm;



students and staff involved in child protection issues will receive appropriate support and training;



students over the age of 18 receive the same protection and support from the school;



designated staff and administration will carry out policy development and review;



polices will be reviewed annually, unless an incident or new legislation or guidance requires the
need for an interim update;



to provide all staff with the necessary information to enable them to meet their child protection
responsibilities;



to ensure consistent good practice;



to demonstrate the school’s commitment with regard to child protection to students, parents,
and other partners.

This policy aims to be a child-centred policy where the needs and views of the child are foremost in the
decision-making and in the policy itself. Children want to be respected, their views heard, to have stable
relationships with professionals built on trust and to have consistent support provided for their individual
needs. “Nothing is more important than children’s welfare” (Working Together to Safeguard Children July
2018). This is encouraged in PSCHEE lessons, in Form Tutoring sessions, and school assemblies, in
reviewing the anti-bullying procedures and policies, as well as in the positive relationships students have
with teachers and tutors and in the number of staff students can turn to for support. No single professional
can have a full picture of a child’s needs and circumstances. In order for children and their families to
receive the help at the right time, everyone who comes into contact with them has a role to play in
identifying concerns, sharing information and taking prompt action.
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Terminology
Safeguarding and promoting the welfare of children refers to the process of protection children from
abuse or neglect, preventing the impairment of health or development, and ensuring children receive safe
and effective care for them to have the optimum life chances to enter adulthood successfully.
Child Protection refers to the processes undertaken to protect children who have been identified as
suffering, or are at risk of suffering significant harm.
DCSO refers Designated Child Safeguarding Officer deal with the care of care of children and students in
cases of abuse, neglect, or unlawful activities.
Lead DCSO refers to the same duties as a DCSO; however, they also deal with concerns involving staff and
meeting with parents / guardians when a concern arises.
AQC refers to Academic Quality Controller.
HOS refers to Head of School.
DBS refers to Disclosure and Barring Services.
ICPC refers to the International Child Protection Certificate.
PSCHEE refers to Personal, Social, Citizenship, Health, and Economic Education.
Staff refers to all those working for or on behalf of the school (full time, part time, paid or voluntary).
Child refers to all young people who are under the age of 18.
Student refers to any young person up to and over the age of 18 within CSB.
Parents refers to birth parents and other adults who are in a parenting role, such as adoptive parents,
step-parents, and foster carers.

Context
*The present document is in agreement with the content and regulations of Law 272/ 2004 of the Civil
Code of Laws of the State of Romania regarding Children's Rights and Child Protection and Safeguarding,
revised and republished in 2016 in the Romanian Official Journal.
Also, Section 175 of the Education Act 2002 requires local education authorities and the governors of
maintained schools and further education (FE) colleges to make arrangements to ensure that their
functions are carried out with a view to safeguarding and promoting the welfare of children.
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Section 157 of the same act and the Education (Independent Schools Standards) (England) Regulations
2014 require proprietors of independent schools (including academies and city technology colleges) to
have arrangements to safeguard and promote the welfare of children who are pupils at the school.

‘It is essential that the standards reflect the most up to date legislative and policy position on safeguarding
and ensure that as effective a safeguarding environment as possible is in place to protect children.’
Education (Independent Schools Standards) England Regulations 2014

Research suggests that over 10 percent of all children will suffer some form of abuse, regardless of their
background and upbringing. School staff are in a unique setting, able to observe changes in children’s
behaviour and the outward signs of abuse due to their day-to-day interaction with students. Children may
also turn to a trusted adult in school when they are in distress or at risk. It is vital that school staff are alert
to the signs of abuse and understand the procedures for reporting their concerns.

Key personnel
Lead Designated Child Safeguarding Officer / Head of Lower School / AQC
The Lead Designated Child Safeguarding Officer is:
Julia Suroz
Contact details: tel 0040 21 210 21 31 Ext. 51 / 0040.788.590.009 LDCSO tel.no.
Email: julias@cambridgeschool.ro

Designated Child Safeguarding Officer / High School Counsellor
Antonia Fluturica
Email: antoniaf@cambridgeschool.ro

Designated Child Safeguarding Officer (Kindergarten)
Rachel Dunn
Email: racheld@cambridgeschool.ro
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Roles and responsibilities
It is CSB’s role to designate members of staff to coordinate child protection arrangements, as a Designated
Child Safeguarding Officer (DCSO).
The DCSO:


is appropriately trained;



acts as a source of support and expertise to the school community
works with the HOSs/AQCs and School Director to resolve issues;



has an understanding of UK/local procedures;



keeps written records of all concerns, ensuring that such records are stored securely, but kept
separate from, the student’s general file;



refers cases of suspected abuse to children’s social care, police, parents/carers or extended family
as appropriate;



notifies children’s social care police, parents/carers or extended family if a child with a child
protection plan is absent for more than two days without explanation;



ensures that when a student with a child protection plan leaves the school, their information is
passed to their new school and all appropriate agencies are informed;



attends and/or contributes to child protection conferences;



coordinates the school’s contribution to child protection plans;



develops effective links with relevant statutory and voluntary agencies;



ensures that all staff sign to indicate that they have read and understood the child protection
policy;



ensures that the child protection policy is updated annually;



liaises with any additional school body as appropriate;



keeps a record of staff attendance at child protection training;



ensures the child protection policy available to parents;



ensures that students’ safety and welfare is addressed through the curriculum.
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The School Director is appropriately trained and, in the absence of the DCSOs, carries out those functions
necessary to ensure the on-going safety and protection of students. In the event of the long-term absence
of the DCSOs, the School Director will assume all of the functions above.

The School Director ensures that the school has:


a LDCSO for safeguarding who is a member of the senior leadership team and who has undertaken
training in inter-agency working, in addition to basic child protection training;



a LDCSO for safeguarding who deals with concerns against members of staff;



a child protection policy and procedures, reviewed annually and made available to parents on
request;



procedures for dealing with allegations of abuse made against members of staff and reporting
them to the Partner;



safer recruitment procedures that include the requirement for appropriate checks (Police checks
and DBS/ICPC checks);



a training strategy that ensures all staff, including the senior leadership, receive child protection
training, with refresher training at yearly intervals. The DCSOs should receive refresher training at
two-yearly intervals;



arrangements to ensure that all temporary staff and volunteers are made aware of the school’s
arrangements for child protection;



ensures that the Child Protection and Safeguarding Policy and procedures are implemented and
followed by all staff;



allocates sufficient time and resources to enable the DCSOs and deputy to carry out their roles
effectively, including the assessment of students and attendance at strategy discussions and other
necessary meetings;



all meetings will be added to Senior Management Meetings’ schedule;



ensures that all staff are able and comfortable to raise concerns about poor or unsafe practice
and that such concerns are handled sensitively and in accordance with the whistleblowing
procedures.
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Good Safeguarding and Child Protection Practice
To meet and maintain our responsibilities towards students we need to agree on standards of good
practice.
Good practice includes:


treating all students with respect;



setting a good example by conducting ourselves appropriately;



involving students in decisions that affect them;



encouraging safe and positive behaviour among students;



being a good listener;



being alert to changes in students’ behaviour;



recognising that challenging behaviour may be an indicator of abuse;



reading and understanding the school’s Child Protection and Safeguarding Policy and guidance
documents on wider safeguarding issues, for example, bullying, physical contact, and informationsharing;



asking the student’s permission before doing anything for them of a physical nature, such as
assisting with dressing, physical support during PE, or administering first aid;



maintaining appropriate standards of conversation and interaction with and between students
and avoiding the use of sexualised or derogatory language;



being aware that the personal and family circumstances and lifestyles of some students lead to
an increased risk of abuse;



Staff are provided with copies of Keeping Children Safe in Education 2018 – part one (UK) that
provides brief, clear advice on potential steps to take.

Medical, Health, and Safety
The School will take all reasonable measures to:


Be alert to the medical needs (and other possible needs) of children with medical conditions,
whether physical or mental health issues



Operate clear and supportive policies on drugs, alcohol, and substance misuse



Operate robust health and safety procedures
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Take practicable steps to ensure that School premises are secure



Ensure all visitors sign in on arrival and out on departure and are escorted while on the School
premises by a member of staff or appropriately vetted volunteer. All visitors are given a visitor
badge which must be clearly displayed at all times



Ensure all staff are expected to sign in and out regardless of the hours they work or the contract
they have



Provide relevant and up to date medical and health and safety training.

Abuse of trust
All school staff are aware that inappropriate behaviour towards students is unacceptable and that their
conduct towards students must be beyond reproach.
In addition, staff should understand that, under the Sexual Offences Act 2003 (England and Wales), it is
an offence for a person over the age of 18 to have a sexual relationship with a person under the age of
18, where that person is in a position of trust, even if the relationship is consensual. This means that any
sexual activity between a member of the school staff and a student under 18 is a criminal offence, even if
that student is over the age of consent (18 years in Romania).

Children who may be particularly vulnerable
Some children may be more susceptible to abuse. It is important to note that this increased risk is not due
to the individual child’s personality, impairment, or circumstances, but rather to societal attitudes and
assumptions, and child protection procedures that fail to acknowledge children’s diverse circumstances.
Other factors can contribute to an increase in risk include; prejudice and discrimination, isolation, social
exclusion, communication issues, and a reluctance on the part of some adults to accept that abuse can
occur.

For all our students to receive equal protection, we will give special consideration to children who are:


disabled or have special educational needs;



living in a domestic abuse situation;
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affected by parental substance misuse;



asylum seekers;



living in chaotic and unsupportive home situations;



living away from home;



involved directly or indirectly in prostitution or child trafficking;



vulnerable to being bullied, or engaging in bullying;



living in temporary accommodation;



live transient lifestyles;



vulnerable to discrimination and maltreatment on the grounds of race, ethnicity, religion, or
sexual or gender identity;



do not have English as a first language.

Special consideration includes the provision of safeguarding information and resources in community
languages and accessible formats.

Support for those involved in a child protection issue
Child abuse and safeguarding is often devastating for the child and can also result in distress and anxiety
for staff who become involved. We will support students and their families and staff by:


taking all suspicions and disclosures seriously;



nominating a link person who will keep all parties informed and be the central point of contact.
Where a member of staff is the subject of an allegation made by a student, separate link people
will be nominated to avoid any conflict of interest;



responding sympathetically to any request from students or staff for time out to deal with distress
or anxiety;



maintaining confidentiality and sharing information on a need-to-know basis only with relevant
individuals and agencies;



storing records securely;



offering details of helplines, counselling or other avenues of external support;
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following the procedures laid down in our whistleblowing, complaints and disciplinary
procedures;



cooperating fully with relevant statutory agencies.

Complaints procedure
Our complaints procedure will be followed where a student or parent raises a concern about poor practice
towards a student that initially does not reach the threshold for child protection action.
Poor practice examples include unfairly singling out a student, using sarcasm or humiliation as a form of
control, bullying or belittling a student or discriminating against them in some way.
Complaints are managed by senior staff and the School Director.
Complaints from staff are dealt with under the school’s complaints and disciplinary and grievance
procedures.

If you have concerns about a colleague
Staff who are concerned about the conduct of a colleague towards a student are undoubtedly placed in a
very difficult situation. They may worry that they have misunderstood the situation and they will wonder
whether a report could jeopardise their colleague’s career. All staff must remember that the welfare of
the child is paramount.
The school’s Whistleblowing Policy enables staff to raise concerns or allegations in confidence and for a
sensitive enquiry to take place (See Whistleblowing Policy).
All concerns of poor practice or possible child abuse by colleagues should be reported to the Lead
Designated Child Safeguarding Officer, Julia Suroz.
Any concerns regarding child abuse by LDCSO / DCSO should be reported to the School Director – Rita
Hayek Maalouf.
Concerns of poor practice or possible child abuse by the School Director should be reported to the School
Partner, Joseph Khoury.
If there are any concerns of poor practice or abuse by the school partner / governor, it should be directly
reported to the police (phone no. 112).

This document is proprietary to Cambridge School of Bucharest. All external communication, reproduction, publication must be authorised by Cambridge
School of Bucharest. This is an uncontrolled copy that must be considered as obsolete after the print date.

Page 11 of 44

Cambridge School of Bucharest

Policy

Doc. Ref. :

CSB-011-PO

Rev.

:

Version 6

Date

:

30.10.2018

CSB Child Protection and Safeguarding

Staff who are the subject of an allegation
This section of this policy applies to all cases in which it is alleged that a current member of staff or
volunteer has:


Behaved in a way that has harmed a child, or may have harmed a child, or



Possibly committed a criminal offence against or related to a child, or



Behaved towards a child or children in a way that indicates he or she would pose a risk of harm
to children

It applies regardless of whether the alleged abuse took place in the school. Allegations against a teacher
who is no longer teaching and historical allegations of abuse will be referred to the police.
We will deal with any allegation of abuse against a member of staff or volunteer very quickly, in a fair and
consistent way that provides effective child protection while also supporting the individual who is the
subject of the allegation.
Our procedures for dealing with allegations will be applied with common sense and judgement.
Suspension
Suspension will not be the default position, and will only be considered in cases where there is reason to
suspect that a child or other children is/are at risk of harm, or the case is so serious that it might be
grounds for dismissal. In such cases, we will only suspend an individual if we have considered all other
options available and there is no reasonable alternative.
Definitions for outcomes of allegation investigations
•

Substantiated: there is sufficient evidence to prove the allegation

•

Malicious: there is sufficient evidence to disprove the allegation and there has been a deliberate
act to deceive

•

False: there is sufficient evidence to disprove the allegation

•

Unsubstantiated: there is insufficient evidence to either prove or disprove the allegation (this
does not imply guilt or innocence)

•

Unfounded: to reflect cases where there is no evidence or proper basis which supports the
allegation being made
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Procedure for dealing with allegations
Allegations against members of staff:
Incident should be reported to the Lead DCSO or Director. The Director will decide whether it is
necessary to involve the Police and/or Child Protection Services. If the Director is absent the referral will
go to the Proprietor.

Allegations against the Director:
Incident should be reported to the Proprietor who will decide whether it is necessary to involve the
Police and/or Child Protection Services. This will happen without the Director being informed.
Allegations against the Proprietor:
Incident should be reported directly to the police and/or Child Protection Services.
The case manager will maintain clear records about any case where the allegation or concern meets the
criteria above and store them on the individual’s confidential personnel file for the duration of the case.
Such records will include:
•

A clear and comprehensive summary of the allegation

•

Details of how the allegation was followed up and resolved

•

Notes of any action taken and decisions reached (and justification for these, as stated above)

If an allegation or concern is not found to have been malicious, the school will retain the records of the
case on the individual’s confidential personnel file, and provide a copy to the individual.

During Investigations:
Inform the parents or carers of the child/children involved about the allegation as soon as possible if they
do not already know (following agreement with Child Protection Services and/or the Police). The case
manager will also inform the parents or carers of the requirement to maintain confidentiality about any
allegations made against teachers (where this applies) while investigations are ongoing. Any parent or
carer who wishes to have the confidentiality restrictions removed in respect of a teacher will be advised
to seek legal advice.
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Keep the parents or carers of the child/children involved informed of the progress of the case and the
outcome, where there is not a criminal prosecution, including the outcome of any disciplinary process (in
confidence).
Effective support will be provided for the individual facing the allegation or concern, including appointing
a named representative to keep them informed of the progress of the case and considering what other
support is appropriate.

Outcomes of investigations:
• If immediate suspension is considered necessary, agree and record the rationale for this with the
designated officer. The record will include information about the alternatives to suspension that have
been considered, and why they were rejected. Written confirmation of the suspension will be provided
to the individual facing the allegation or concern within 1 working day, and the individual will be given
a named contact at the school and their contact details
• If it is decided that no further action is to be taken in regard to the subject of the allegation or concern,
record this decision and the justification for it and agree with the designated officer what information
should be put in writing to the individual and by whom, as well as what action should follow both in
respect of the individual and those who made the initial allegation
• If it is decided that further action is needed, take steps as agreed with the designated officer to initiate
the appropriate action in school and/or liaise with the police and/or children’s social care services as
appropriate
• The school may make a referral to the DBS or TRA, where it is thought that the individual facing the
allegation or concern has engaged in conduct that harmed or is likely to harm a child, or if the individual
otherwise poses a risk of harm to a child
• If an allegation is shown to be deliberately invented, or malicious, the Director, or other appropriate
person in the case of an allegation against the Director, will consider whether any disciplinary action
is appropriate against the pupil(s) who made it, or whether the police should be asked to consider
whether action against those who made the allegation might be appropriate, even if they are not a
pupil.
• If it is decided on the conclusion of a case that an individual who has been suspended can return to
work, the case manager will consider how best to facilitate this. The case manager will also consider
how best to manage the individual’s contact with the child or children who made the allegation, if
they are still attending the school.
This document is proprietary to Cambridge School of Bucharest. All external communication, reproduction, publication must be authorised by Cambridge
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Timescales
•

Any cases where it is clear immediately that the allegation is unsubstantiated or malicious will be
resolved within 1 week

•

If the nature of an allegation does not require formal disciplinary action, we will institute appropriate
action within 3 working days

•

If a disciplinary hearing is required and can be held without further investigation, we will hold this
within 15 working days

Confidentiality
The school will make every effort to maintain confidentiality and guard against unwanted publicity while
an allegation is being investigated or considered.
The case manager will take advice from the local authority’s designated officer, police and children’s social
care services, as appropriate, to agree:
o

Who needs to know about the allegation and what information can be shared

o

How to manage speculation, leaks and gossip, including how to make parents or carers of a
child/children involved aware of their obligations with respect to confidentiality

o

What, if any, information can be reasonably given to the wider community to reduce
speculation

o

How to manage press interest if, and when, it arises

Staff Training
It is important that all staff have training to enable them to recognise the possible signs of abuse and
neglect and to know what to do if they have a concern.
New staff will receive training during their induction.


All staff (including volunteers in regulated activity) are given Level 1 Child Protection training every
three years (which includes Prevent awareness, and how to identify children at risk, and online
safety).



The Head, LDCSO, deputy DCSOs and other nominated staff complete Level 3 Child Protection
training every two years. There is also an annual child protection refresher training session for all
staff in the pre-term days before the start of each Autumn Term with the LDCSO.
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Registers of attendance for this training are kept with the LDCSO which is electronically recorded
on the School’s HR Manager Database.



Staff are also given regular training updates on safeguarding and child protection matters, through
staff meetings, inset opportunities, briefings or e-updates.



All staff must read and confirm they have understood Part One of KCSIE & Annex A (September
2018) in order to fully understand and discharge their role and responsibility in terms of
safeguarding children.



Staff are also expected to read and understand this Safeguarding Policy, where the name and role
of the LDCSO is detailed, in order to fulfil these responsibilities and to be able to respond to
safeguarding concerns relating to students or staff.

Safer recruitment
CSB endeavours to ensure that we do our utmost to employ ‘safe’ staff by following the guidance in
Safeguarding Children and Safer Recruitment in Education together with the school’s individual
procedures.
The School recruits all staff and governors in accordance with the Recruitment, Selection and Disclosure
Policy. The School will take all reasonable measures to:


Ensure that we practise safer recruitment in checking the suitability of staff and volunteers
(including staff employed by another organisation) to work with children and young people in
accordance with KCSIE (September 2018) (Part Three: Safer Recruitment – recruitment, selection
and pre-employment vetting). A “by-association” form is included in the initial contract
documents as part of these checks where appropriate



Ensure that we carry out all necessary checks on the suitability of people who serve on the
governing body in accordance with point 90 of KCSIE (September 2018) (Part Three: Safer
Recruitment – recruitment, selection and pre-employment vetting)



Ensure that where the School ceases to use the services of any person (whether employed,
contracted, a volunteer or Student) because that person was considered unsuitable to work with
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children, a prompt and detailed report is made to the Disclosure and Barring Service (DBS) and
NCTL where appropriate

Safer recruitment means that all applicants will:


complete a school-specific application form;



provide two referees, including at least one who can comment verbally and in writing, on the
applicant’s suitability to work with children;



provide evidence of identity and qualifications;



be checked through appropriate police records and checks:
o

if the recruit is a British citizen and/or has lived in the United Kingdom for more than three
months, a Disclosure and Barring Service check will be run, if possible;

o

if this candidate meets the above requirements, but is not eligible for a DBS check, an
ICPC will be sought for this recruit with ARCO;

o

if the recruit is a foreign (non-Romanian) national who is not a British citizen and has
never lived in the UK, local police checks from their previous country of residence and
from his/her home country will be required (to be translated into either English or
Romanian);

o

if the recruit is a Romanian national or a foreign (non-Romanian) national who has lived
in Romania for longer than three months, a Romanian police check (cazier judiciar) is
required;

o

if the recruit is applying for a management position, a Prohibition from Management will
be run, where applicable;

o

All of the aforementioned checks will be documented, processed, and kept on file in
Human Resources.



be interviewed, preferably in person, and/or by video conference if not, and be specifically asked
if the applicant has any reason why they could not take the job or should not be working with
children.
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All new members of staff will undergo an induction that includes familiarisation with the school’s child
protection policy and identification of their child protection training needs.
All staff must sign to confirm each year to state they have attended child protection training.
The school has a duty to report to the DBS (within 1 month of leaving) any person whose services are no
longer required by the school because they are considered unsuitable to work with children. Referrals on
this basis are where the school has concerns that a person has caused harm, or poses a future risk of harm
to vulnerable groups, including children.

Extended school and off-site arrangements
Where extended school activities are provided by and managed by the school, our own child protection
policy and procedures apply. If other organisations provide services or activities on our site we will check
that they have appropriate procedures in place, including safer recruitment procedures.
When our students attend off-site activities, we will check that effective safeguarding procedures and
arrangements are in place.

Nursery and Kindergarten
The Designated Child Safeguarding Officer for EYFS is Rachel Dunn. In specific relation to EYFS: the school
must notify local authorities or DBS (as appropriate) within 14 days of any allegations of serious harm or
abuse by any person living, working or looking after children at the premises (whether the allegations
relate to harm or abuse committed on the premises or elsewhere).
In EYFS all staff mobile phones and other personal electronic devices with cameras must be stored away.
Parental use of mobile phones, cameras and other technology must only be for personal use and must
not be uploaded onto any social media without the parents’ consent.

Photography and images
The majority of people who take or view photographs or videos of children do so for entirely innocent,
understandable, and acceptable reasons. Sadly, some people abuse children through taking or using
images, so we must ensure that we have some safeguards in place.

This document is proprietary to Cambridge School of Bucharest. All external communication, reproduction, publication must be authorised by Cambridge
School of Bucharest. This is an uncontrolled copy that must be considered as obsolete after the print date.

Page 18 of 44

Cambridge School of Bucharest

Policy

Doc. Ref. :

CSB-011-PO

Rev.

:

Version 6

Date

:

30.10.2018

CSB Child Protection and Safeguarding
To protect students we will:


only use CSB sanctioned equipment to do so, and follow all protocols for usage and storage of
audio-visual material as outlined or updated by the DCSO;



seek parental/carer consent as appropriate for photographs and videos to be taken or published
(for example, on our website or in newspapers or publications, social media, yearbooks);



use only the student’s first name with an image;



ensure students and staff are appropriately dressed;



ensure students are undertaking an official CSB activity only.

Image consent form and updated information is available from school office.

Children with Special Educational Needs (SEN)
Children with special educational needs (SEN) and disabilities can face additional safeguarding challenges.
Governing bodies and proprietors should ensure their safeguarding policy reflects the fact that additional
barriers can exist when recognising abuse and neglect in this group of children.
These can include:


Assumptions that indicators of possible abuse such as behaviour, mood and injury relate to the
child’s disability without further exploration



The potential for children with SEN and disabilities being disproportionally impacted by
behaviours such as bullying, without outwardly showing any signs



Communication barriers and difficulties in overcoming these barriers (KCSIE (September 2018))

Child Missing from Education
Staff are aware that a Child Missing from Education is potentially a safeguarding concern and could be a
sign of abuse or neglect. Staff are alert to patterns of regular absence and will alert the LDCSO in line with
other potential safeguarding concerns. In addition, the School, where reasonably possible, will hold more
than one emergency contact number for each student. The School has a duty to inform the local authority
of any student who fails to attend School regularly, or has been absent without the School’s permission
This document is proprietary to Cambridge School of Bucharest. All external communication, reproduction, publication must be authorised by Cambridge
School of Bucharest. This is an uncontrolled copy that must be considered as obsolete after the print date.
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for a continuous period of ten days or more. The School’s attendance monitoring systems regularly
highlight students whose attendance falls below 95 percent to pastoral staff to ensure that attendance is
closely monitored and regular absence is followed up in the best interests of the child.
Child Sexual Exploitation
Child Sexual Exploitation is a form of child sexual abuse. It occurs where an individual or group takes
advantage of an imbalance of power to coerce, manipulate or deceive a child or young person under the
age of 18 into sexual activity (a) in exchange for something the victim needs or wants, and/or (b) for the
financial advantage or increased status of the perpetrator or facilitator. The victim may have been sexually
exploited even if the sexual activity appears consensual. Child sexual exploitation does not always involve
physical contact; it can also occur through the use of technology. Staff who have any concerns regarding
CSE must report this to the LDCSO who will contact the local authority

FGM Mandatory Reporting Duty (KCSIE (September 2018))
FGM comprises all procedures involving partial or total removal of the external female genitalia or other
injury to the female genital organs. It is illegal in the UK and a form of child abuse with long lasting harmful
consequences. Section 5B of the Female Genital Mutilation Act 2003 (as inserted by Section 74 of the
Serious Crime Act 2015) places a statutory duty upon teachers along with regulated health and social care
professionals in England and Wales, to report to the police, where they discover (either through disclosure
by the victim or by visual evidence) that FGM appears to have been carried out on a girl under 18. Those
failing to report such cases will face disciplinary sanctions. It will be rare for teacher to see visual evidence,
and they should not be examining Students, but the same definition of what is meant by “to discover that
an act FGM appears to have been carried out” is used for all professionals to whom this mandatory
reporting duty applies.

Preventing the Radicalisation of Children and Young People
The School takes its duty to protect Students from the risk of radicalisation very seriously. Radicalisation
refers to the process by which a person comes to support terrorism and forms of extremism as defined
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under Section 26 of the Counter-Terrorism and Security Act 2015. This duty is known as the Prevent duty.
Under paragraph 7 of Prevent, extremism is defined as a “vocal or active opposition to fundamental British
values, including democracy, the rule of law, individual liberty, and mutual respect and tolerance of
different faiths and beliefs. We also include in our definition of extremism calls for the death of members
of our armed forces”. The School aims to protect and safeguard Students at risk of radicalisation and staff
are alert to, and assess the risk of, Students being drawn into terrorism and extremist ideology. We
encourage healthy debate and discussion of issues at age appropriate levels and in various areas, not just
PSCHEE, and we promote a tolerant, respectful culture across the School. Our monthly assemblies are an
example of this. If a member of staff has concerns over a Student at risk they will share that with the
DLCSO who will refer the issue to the local Children’s Social Care/police where they can investigate further
and support a child or young person identified as being vulnerable to being drawn into terrorism or
radicalisation.

E-Safety
All of our students and staff will use mobile phones and computers at some time. They are a source of
fun, entertainment, communication, and education. However, we know that some men, women, and
young people use these technologies to harm children. The harm might range from sending hurtful or
abusive texts and emails, to enticing children to engage in sexually harmful conversations, webcam
photography or face-to-face meetings. The school’s e-safety policy explains how we try to keep students
and staff safe in school.
Cyber-bullying by students, via texts and emails, will be treated as seriously as any other type of bullying
and will be managed through our Anti-Bullying Policy.
Chatrooms and social networking sites are the more obvious sources of inappropriate and harmful
behaviour and students are not allowed to access these sites in school.
Staff should contact students only through the official school-sanctioned platform, WebSchool. Staff
should never be in contact with a current school student or a group of students via a private social media
platform, such as Facebook and Instagram, for instance. Staff may face disciplinary procedures and action,
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up to and including dismissal and reporting to local law enforcement authorities if appropriate, when
found to be in breach of school policy.

Measures are in place for appropriate online filters and monitoring systems to help ensure the online
safety of Students. The School aims to work in close partnership with the Parents to ensure that children
enjoy the freedom ICT brings whilst also understanding and knowing how to keep themselves safe. Within
the ICT and PSHCEE curricula, Students are taught a range of topics which include keeping safe on-line,
women’s safety in society, and also talks about the world in which we live.

Forced Marriage
Staff should report to the LDCSO any Student they believe to be vulnerable.

Peer on Peer Sexual Violence and Sexual Harassment
Responding to Reports of Sexual Violence and Sexual Harassment (KCSIE (September 2018))


The School’s initial response to a report from a child is important. It is essential that ALL victims
are reassured that they are being taken seriously and that they will be supported and kept safe



A victim should never be given the impression that they are creating a problem by reporting sexual
violence or sexual harassment nor should they ever be made to feel ashamed for making a report



All staff are trained as part of the annual child protection and safeguarding training to manage a
report which will be passed immediately to the LDCSO. In the event of disclosure about peer on
peer abuse and allegations, the School will support victims of peer on peer abuse if there is
“reasonable cause to suspect that a child is suffering, or likely to suffer, significant harm”. Any
such abuse will be referred to local agencies.

Action following a Report of Sexual Violence and Sexual Harassment


Immediate consideration should be given as to how to best support and protect the victim
and the alleged perpetrator (and any other children involved/impacted)
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School of Bucharest. This is an uncontrolled copy that must be considered as obsolete after the print date.

Page 22 of 44

Cambridge School of Bucharest

Policy

Doc. Ref. :

CSB-011-PO

Rev.

:

Version 6

Date

:

30.10.2018

CSB Child Protection and Safeguarding


The starting point regarding any report should always be that sexual violence and sexual
harassment is not acceptable and will not be tolerated. Especially important is not to pass off
any sexual violence or sexual harassment as ‘banter’, ‘part of growing up’ or ‘having a laugh



The School will carefully consider any report of sexual violence and/or sexual harassment.
The LDCSO (or DCSO) is likely to have a complete safeguarding picture and be the most
appropriate person to advise on the School’s initial response



The LDCSO will take into account the wishes of the victim in terms of how they want to
proceed. Victims should be given as much control as is reasonably possible over decisions
regarding how any investigation will be progressed and any support that they will be offered



The LDCSO will take into account the ages and developmental stages of the children involved
and the nature of the alleged incident(s) including whether a crime may have been committed
and consideration of harmful sexual behaviour



The LDCSO will take into account any power imbalance between the children, e.g., is the
alleged perpetrator significantly older, more mature or more confident? Does the victim have
a disability or learning difficulty?



The LDCSO will consider if the alleged incident is a one off or a sustained pattern of abuse and
consider if there are any ongoing risks to the victim, other children or the School staff and
also consider other related issues and wider context in line with contextual safeguarding

Options to Manage the Report Every report will be considered on a case by case basis.
There are four likely scenarios to consider when making a report:

1. Manage internally – if the LDCSO considers that the child concerned is not in need of early help or
statutory intervention then it may be appropriate to handle the incident internally through utilising the
School’s behaviour and bullying policies and providing pastoral support. It will still be made clear that
sexual violence and sexual harassment is never acceptable and will not be tolerated. All concerns,
discussions, decisions and reasons for decision should be recorded.
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2. Early help – this means providing support as soon as a problem emerges and can be particularly helpful
to address non-violent harmful sexual behaviour and may prevent escalation to sexual violence. Multi
agency early help will work best alongside the School’s policies and engagement with the Parents. It will
still be made clear that sexual violence and sexual harassment is never acceptable and will not be
tolerated. All concerns, discussions, decisions and reasons for decision should be recorded.

3. Referrals to children’s social care – where a child has been harmed, is at risk of harm, or is in immediate
danger the LDCSO will make a referral to the local children’s social care. Unless there is a compelling
reason not to, the LDCSO will inform the Parents. The School will not wait for the outcome of the social
care investigation before protecting the victim and other children but will work alongside and cooperate
with the relevant lead social worker to ensure the best support possible is implemented for the victim
and, where appropriate, the alleged perpetrator and any other children that require support. If the social
care’s review of the evidence means they do not believe statutory intervention is relevant but the LDCSO
is still concerned for the safety of the child, the LDCSO should be prepared to refer again. It will still be
made clear that sexual violence and sexual harassment is never acceptable and will not be tolerated. All
concerns, discussions, decisions and reasons for decision should be recorded.

4. Reporting to the Police – any report to the police will generally be in parallel with a referral to children’s
social care. The LDCSO (and DCSO) will follow local processes for referrals. Where a report of rape, assault
by penetration or sexual assault is made the LDCSO must pass this on to the police, even if the alleged
perpetrator is under 10 years old. Unless there are compelling reasons, the School will inform the Parents.
It will still be made clear that sexual violence and sexual harassment is never acceptable and will not be
tolerated. All concerns, discussions, decisions and reasons for decision should be recorded.

Ongoing Response for the Victim


The School will consider the age and developmental stage of the victim, the nature of the
allegations and the potential risk of further abuse
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The needs and wishes of the victim will be paramount. Wherever possible the victim, if they wish,
should be able to continue in their normal routine ensuring that the School is a safe place for them



Victims may not disclose the whole picture immediately but provide information on a piecemeal
basis. It is essential that dialogue is kept open and encouraged. The victim will find it helpful to
have a designated trusted adult to talk to and the School will respect this choice



If the victim finds it difficult to maintain a full time table, allowances will be made and a physical
space to which the Student can withdraw will, where appropriate and possible, be provided



The School will do everything it reasonably can to protect the victim from bullying or harassment
as a result of any report they have made and provide ongoing support if necessary continuing to
work with social care and other agencies as required



If the victim moves to another educational institution, the School will make them aware of any
ongoing support needed, the LDCSO will ensure this happens, discussing with the victim and the
Parents if appropriate. Any CP and safeguarding files will be transferred in accordance with the
mandatory processes.

Ongoing Response for the Alleged Perpetrator


The School will be mindful of the difficult balancing act of safeguarding the victim and providing
the alleged perpetrator with an education, safeguarding support as appropriate and
implementing any disciplinary sanctions



The School will consider the age and developmental stage of the alleged perpetrator, and the
nature of the allegations



The School will consider the proportionality of the response and support and sanctions should be
considered on a case by case basis



The School will be mindful of the fact that the alleged perpetrator may have unmet needs as well
as potentially posing a risk of harm to other children. Their own harmful sexual behaviour may be
a symptom of either their own abuse or exposure to abusive practices and/or materials. The
School may take advice, as appropriate, from children’s social care, specialist sexual violence
services and the police
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If the alleged perpetrator moves to another educational institution, the LDCSO must make them
aware of any ongoing support needs and where appropriate, potential risk to other children and
staff. Any CP and safeguarding files will be transferred in accordance with the mandatory
processes.
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Part 2: Child Protection Procedures:

Recognising abuse
We need to understand what types of behaviour constitute abuse and neglect to ensure that our students
are protected from harm.
Abuse is a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm, or
by failing to act to prevent harm. They may be abused by an adult or adults or another child or children.
There are four categories of abuse: physical abuse, emotional abuse, sexual abuse, and neglect.

Physical abuse is a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or
scalding, drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also be
caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in a child.

Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe and adverse
effects on the child’s emotional development. It may involve conveying to a child that they are worthless
or unloved, inadequate, or valued only insofar as they meet the needs of another person. It may include
not giving the child opportunities to express their views, deliberately silencing them or ‘making fun’ of
what they say or how they communicate. It may feature age or developmentally inappropriate
expectations being imposed on children. These may include interactions that are beyond a child’s
developmental capability as well as overprotection and limitation of exploration and learning, or
preventing the child participating in normal social interaction. It may involve seeing or hearing the illtreatment of another.
Emotional abuse may involve serious bullying (including cyberbullying), causing children frequently to feel
frightened or in danger, or the exploitation or corruption of children. Some level of emotional abuse is
involved in all types of maltreatment of a child, although it may occur alone.

Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, not
necessarily involving a high level of violence or sexual content, whether or not the child is aware of what
is happening. The activities may involve physical contact, including assault by penetration (for example,
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rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing, and touching outside of
clothing. They may also include non-contact activities, such as involving children in looking at, or in the
production of, sexual images, watching sexual activities, encouraging children to behave in sexually
inappropriate ways, or grooming a child in preparation for abuse (including via the internet). Sexual abuse
is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, as can other
children.

Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result
in the serious impairment of the child’s health or development. Neglect may occur during pregnancy as a
result of maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing to:
provide adequate food, clothing and shelter (including exclusion from home or abandonment); protect a
child from physical and emotional harm or danger; ensure adequate supervision (including the use of
inadequate care-givers); or ensure access to appropriate medical care or treatment. It may also include
neglect of, or unresponsiveness to, a child’s basic emotional needs.
Keeping Children Safe in Education (HM Government, 2015)

Bullying
While bullying between children is not a separate category of abuse and neglect, it is a very serious issue
that can cause considerable anxiety and distress. At its most serious level, school-related bullying is
thought to result in more than 12 child suicides each year in the UK.
All incidences of bullying should be reported and will be managed through our Anti-Bullying Policy. All
students and parents receive a copy of the Anti-Bullying Policy on joining the school and the subject of
bullying is addressed at regular intervals in the PSCHEE curriculum. If the bullying is particularly serious,
or the Anti-Bullying Policy are deemed to be ineffective, the School Director and the DCSOs will consider
implementing child protection procedures.
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Indicators of abuse – what you might see
Physical signs define some types of abuse, for example, bruising, bleeding or broken bones resulting from
physical or sexual abuse, or injuries sustained while a child has been inadequately supervised. The
identification of physical signs is complicated, as children may go to great lengths to hide injuries, often
because they are ashamed or embarrassed, or their abuser has threatened further violence or trauma if
they ‘tell’. It is also quite difficult for anyone without medical training to categorise injuries into accidental
or deliberate with any degree of certainty. For these reasons, it is vital that staff are also aware of the
range of behavioural indicators of abuse and report any concerns to the designated person.
Remember, it is your responsibility to report your concerns. It is not your responsibility to investigate or
decide whether a child has been abused.

A child who is being abused or neglected may:


have bruises, bleeding, burns, fractures or other injuries



show signs of pain or discomfort



keep arms and legs covered, even in warm weather



be concerned about changing for PE



look unkempt and uncared for



change their eating habits



have difficulty in making or sustaining friendships



appear fearful



be reckless with regard to their own or other’s safety



self-harm



frequently miss school or arrive late



show signs of not wanting to go home



display a change in behaviour – from quiet to aggressive, or happy-go-lucky to withdrawn



challenge authority



become disinterested in their school work



be constantly tired or preoccupied



be wary of physical contact
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be involved in, or particularly knowledgeable about drugs or alcohol



display sexual knowledge or behaviour beyond that normally expected for their age.

Individual indicators will rarely, in isolation, provide conclusive evidence of abuse. They should be viewed
as part of a jigsaw, and each small piece of information will help the DCSO to decide how to proceed.
It is very important that you report your concerns – you do not need ‘absolute proof’ that the child is at
risk.

Impact of abuse
The impact of child abuse should not be underestimated. Many children do recover well and go on to lead
healthy, happy and productive lives, although most adult survivors agree that the emotional scars remain,
however well buried.
For some children, full recovery is beyond their reach, and the rest of their childhood and their adulthood
may be characterised by anxiety or depression, self-harm, eating disorders, alcohol and substance misuse,
unequal and destructive relationships, and long-term medical or psychiatric difficulties.

Key points to remember for taking action are:


in an emergency take the action necessary to help the child, contact school office and/or nurse,
who will take appropriate next steps. Then inform the LDCSO / DCSO;



report your concern to LDCSO / DCSO the as soon as you can safely and responsibly do so;



do not start your own investigation;



share information on a need-to-know basis only – do not discuss the issue with colleagues,
friends or family;



complete a green record of concern as soon as you can safely and responsibly do so. Include all
requested and known information. Dates, times, and ‘actual’ wording of any pupil disclosure
and subsequent conversations are critical. The forms are available at the Front Office, Teachers’
Rooms, School Director’s Office, Supervisors’ Offices;
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seek support for yourself if you are distressed. Know which family members, friends and
colleagues form part of your personal support network – ‘Whom do you go to? Whom do you
rely on for support and comfort?

If you suspect a student is at risk of harm
There will be occasions when you suspect that a pupil may be at risk, but you have no ‘real’ evidence. The
student’s behaviour may have changed, their artwork could be bizarre, they may write stories or poetry
that reveal confusion or distress, or you may have noticed physical but inconclusive signs. In these
circumstances, you should try to give the student the opportunity to talk. The signs you have noticed may
be due to a variety of factors, for example, a parent has moved out, a pet has died, a grandparent is very
ill. It is fine to ask the student if they are okay or if you can help in any way.

Use the welfare concern form (appendix 2) to record these early concerns and seek advice from LDCSO /
DCSO or a trusted colleague – sharing information keeps us safe. If the student does begin to reveal that
they are being harmed you should follow the advice in the section ‘If a student discloses to you’.
If, following your conversation, you remain concerned, you should further discuss your concerns with a
Lead Designated Child Safeguarding Officer.
If you are concerned that there is a child protection issue and need to record more in depth information,
please use the Child Protection Record of Concern (See Appendix 5).

Monitoring the situation
After a welfare concern form has been filled in, all action taken must be recorded on the relevant green
record form or welfare concern form (See Appendix 2) together with weekly and monthly updates. This is
maintained and kept securely by the lead designated person and updated with input from monitoring and
observations by the class teacher including any other relevant information on the child.
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If a student discloses to you
It takes a lot of courage for a child to disclose that they are being abused. They may feel ashamed,
particularly if the abuse is sexual, their abuser may have threatened what will happen if they tell, they
may have lost all trust in adults, or they may believe, or have been told, that the abuse is their own fault.

If a student talks to you about any risks to their safety or wellbeing you will need to let them know that
you must pass the information on – you are not allowed to keep secrets. Children and adults need to be
aware that nothing is so awful or embarrassing that it cannot be talked about.

The point at which you do this is a matter for professional judgement. If you jump in immediately the
student may think that you do not want to listen, if you leave it till the very end of the conversation, the
student may feel that you have misled them into revealing more than they would have otherwise.

During your conversation with the student:


Allow them to speak freely.



Remain calm and do not over react – the student may stop talking if they feel they are upsetting
you.



Give reassuring nods or words of comfort – ‘I’m so sorry this has happened’, ‘I want to help’,
‘This isn’t your fault’, ‘You are doing the right thing in talking to me’.



Do not be afraid of silences – remember how hard this must be for the student.



Under no circumstances ask investigative questions – such as how many times this has
happened, whether it happens to siblings too, or what the student’s mother thinks about all
this.



At an appropriate time, tell the student that in order to keep them safe and to help them you
must pass the information on.



Do not automatically offer any physical touch as comfort. It may be anything but comforting to
a child who has been abused.
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Avoid admonishing the child for not disclosing earlier. Saying ‘I do wish you had told me about
this when it started’ or ‘I can’t believe what I’m hearing’ may be your way of being supportive
but the child may interpret it that they have done something wrong.



Tell the student what will happen next. The student may agree to go with you to see the
designated person. Otherwise let them know that someone will come to see them before the
end of the day.



Report verbally to the designated person.



Write up your conversation as soon as possible on the record of concern form and hand it to the
designated person.



Seek support if you feel distressed.

Notifying parents
The school will normally seek to discuss any concerns about a student with their parents. This must be
handled sensitively and the LDCSO will make contact with the parent in the event of a concern, suspicion,
or disclosure.

However, in exceptional circumstances the LDCSO and School may feel that that notifying parents could
increase the risk to the child or exacerbate the problem. In such cases, advice may be sought from other
local or overseas agencies (See Appendix 6), or a decision may be taken for school to contact an extended
family member.

Referral to children’s social care
The LDCSO will make a referral to local children’s social care or other relevant local agencies if it is believed
that a student is suffering or is at risk of suffering significant harm. The student (subject to their age and
understanding) and the parents will be told that a referral is being made, unless to do so would increase
the risk to the child.
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Children with sexually harmful behaviour
Children may be harmed by other children or young people. Staff will be aware of the harm caused by
bullying and will use the school’s Anti-Bullying Policy where necessary. However, there will be occasions
when a student’s behaviour warrants a response under child protection rather than Anti-Bullying Policy.
In particular, research suggests that up to 30 percent of child sexual abuse is committed by someone
under the age of 18.

The management of children and young people with sexually harmful behaviour is complex and the school
will work through the pastoral programme and curriculum, including relevant external agencies, to
maintain the safety of the whole school community. Young people who display such behaviour may be
victims of abuse themselves and the child protection procedures will be followed for both victim and
perpetrator. Safeguarding through pastoral programme and curriculum is deliberately pre-emptive and
preventative.

Confidentiality and sharing information
All staff will understand that child protection issues warrant a high level of confidentiality, not only out of
respect for the pupil and staff involved, but also to ensure that being released into the public domain does
not compromise evidence.

Staff should only discuss concerns with the LDCSO. That person will then decide who else needs to have
the information and they will disseminate it on a ‘need-to-know’ basis.

Child protection information will be stored and handled in line with Personal Data Protection Act 2018
(Romania) principles. All the information is secure and it is not shared with Third Parties.

Record of concern forms and other written information will be stored in a locked facility and any electronic
information will be password protected and only made available to relevant individuals.
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Every effort should be made to prevent unauthorised access and sensitive information should not be
stored on laptop computers, which, by the nature of their portability, could be lost or stolen. If it is
necessary to store child protection information on portable media, such as a CD or flash drive, these items
should also be kept in locked storage. Child protection information will be stored separately from the
student’s school file and the school file will be ‘tagged’ to indicate that separate information is held.

Child protection records are normally exempt from the disclosure provisions of the Data Protection Act,
which means that children and parents do not have an automatic right to see them. If any member of staff
receives a request from a student or parent to see child protection records, they should refer the request
to the School Director.

The Data Protection Act does not prevent school staff from sharing information with relevant agencies,
where that information may help to protect a child.

The school’s policy on confidentiality and information-sharing is available to parents and pupils on
request.

Reporting directly to child protection agencies
Staff should follow the reporting procedures outlined in this policy. However, they may also share
information directly with children’s social care or the police (See Appendix 6) if:


the situation is an emergency and the LDCSO / DCSO , School Director, or Partner of school are
unavailable;



they are convinced that a direct report is the only way to ensure the student’s safety.

Whistleblowing Policy

See Whistleblowing Policy.
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Appendix 1
Visiting staff child protection information leaflet

School statement
We recognise our moral and statutory responsibility to safeguard and promote the welfare of all students.
We endeavour to provide a safe and welcoming environment where children are respected and valued.
We are alert to the signs of abuse and neglect and follow our procedures to ensure that children receive
effective support, protection, and justice. While working in our school we expect you to take care of our
students and follow our procedures.

Key facts about child abuse
Abuse and neglect can happen to any child, boy or girl, of any race, culture, ethnicity, or sexual or gender
identity. Disabled children and children with learning needs are particularly vulnerable.

Many children are unable to disclose what is happening to them and rely on us to interpret their behaviour
and spot signs of abuse.

A student may:


have a bruise, burn or injury that seems suspicious



show signs of pain or discomfort



be unnaturally passive or withdrawn



be unpredictable and challenging



seem anxious, fearful or distressed



provide an unlikely explanation for their injury or their behaviour.

If you are concerned for a child’s health, welfare or safety in any way you must speak to a Designated
Child Safeguarding Officer (DCSO) or a senior member of staff before you leave the school site.
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Do not question the student or try to secure evidence. Your responsibility is to report your concern, not
to investigate.

If a student tells you something that suggests they are at risk of harm, allow them to tell you as much as
they wish, and let them know that you must pass the information on to the DCSO.
If you become concerned about a student’s immediate safety, notify the nearest member of staff and tell
them why you are concerned.
You should complete a welfare concern form and hand it to the DCSO or a senior member of staff before
you leave the school site. Ask a senior member of staff if you would like help to complete the form.
If you have any questions or wish to see our Child Protection and Safeguarding Policy please contact the
DCSO.
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Appendix 2
CSB School welfare concern form

CHILD PROTECTION RECORD – Report of a Concern
Name of referrer:

Role of referrer:

Child Name:
Date of birth:
Details of
concern:

Date / Time /
Signature
Reported to:

Year Group /
class:
(Use body map if appropriate)

Role of person
reported to:

Signed:
Date:
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Body Map
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CHRONOLOGY
Pupil Name:

Date

Date of Birth

Incident / Event

Signature
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SAFEGUARDING RECORD FRONT SHEET
Pupil Name:

Date of Birth:

Any other name by which the child is known:

Home address:

Current address:

Telephone number:

Family members, i.e., parents / carers / siblings:
Name
Relationship
Address

School Details

Date file started:

Are records held in school relating to other connected children?
Contact details of other professionals:
Name
Agency

Address
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DETAILED RECORD OF ACTION
Pupils Name
Date

Details

Signature
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Appendix 6
Essential contacts
Name and role:

Address, telephone and/or email address:

Lead Designated Child Safeguarding Officer

Julia Suroz

Head of Lower School

Tel: 0040 21 210 21 31 Ext. 51

AQC

julias@cambridgeschool.ro

Designated Child Safeguarding Officers

Antonia Fluturica
antoniaf@cambridgeschool.ro

Rachel Dunn (Kindergarten)
racheld@cambridgeschool.ro

School Director

Rita Hayek Maalouf
Tel: 0040 21 210 21 31

School Partner

Joseph Khoury
Tel: 0040 21 210 21 31

Police

112

Child's Phoneline (Telefonul Copilului)
Asociatia Telefenul Copilului Romania

116 123
www.telefonulcopilului.ro

Child Protection General Direction Sector 1
Bucharest
17 Maresal Averescu Blv. Sector 1, Bucharest

0800 800 061 (available 24/7, for children)
www.safenet.ro (for online offenses)
0734 454 543 (for emergency interventions)

This document is proprietary to Cambridge School of Bucharest. All external communication, reproduction, publication must be authorised by Cambridge
School of Bucharest. This is an uncontrolled copy that must be considered as obsolete after the print date.

Page 43 of 44

Cambridge School of Bucharest

Policy

Doc. Ref. :

CSB-011-PO

Rev.

:

Version 6

Date

:

30.10.2018

CSB Child Protection and Safeguarding
Child Protection Voluntari

0040 21 270 4789
0040 21 270 4790

ChildLineUK

0044 (0) 800 1111

Disclosure and Barring Service (DBS)

0044 (0)1325 953 795

PO Box 181, Darlington, DL1 9FA, UK
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